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Introduction

As well the communication planning tools we’ve 
provided to help you think about what you need to 
communicate, we have also created a library of assets 
that you can use to execute your communications.

From posters and leaflets, digital banners and videos to 
written templates, there is loads to choose from that 
best suits your organisation.

Many of the items within the library as well can be 
personalised, either by yourselves or via the Allocate 
design team. 

More information on how you can request the assets, 
including those that require personalisation, can be 
found in the Communications Vault.



Communication Kit Overview

Print Assets

• Poster

Digital Assets

• Email Signature

• Screen Saver

• Social Media Image

• How to Guide

Written Templates

• Email template
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Here is a list of the different items that are available as part of the <product name> communication kit.
More details on each are provided on the following pages:
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Communications Kit

Print Item: Email Signature

• This email signature image can be added to the bottom 
of your email communications. 

• You can add a hyperlink to the image, including: 

• Link to your own internal pages/intranet

• Link to the Allocate website Allocate Software | Rostering 
solutions for healthcare in the UK & Ireland

• Link to the SelenityExpenses webpage Allocate 
SelenityExpenses - Allocate UK (allocatesoftware.co.uk)

Can this be personalised? No

Supplied Format JPEG

https://www.allocatesoftware.co.uk/
https://www.allocatesoftware.co.uk/solutions/allocate-selenityexpenses/
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Communications Kit

Print Item: Email Template

• This email template can be sent to your users to 
inform them of the updates. 

• You can include a video update that explains the 
upgrade

• You could include a how to get setup guide 

Can this be personalised? Yes

What can be personalised? Fully Editable

Who personalises it Self

Supplied Format Digital, word doc
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Communications Kit

Print Item: Poster

• There is a poster that available that can be printed 
off and used in office spaces. 

• Highlights the new benefits of SelenityExpenses 
new app. 

• Location/s: Noticeboards in wards, wall space in 
staff room areas, etc

Can this be personalised? Yes 

What can be personalised? • Organisation Logo

Who personalises it Allocate Design Team

Supplied Format Digital image, print ready file.

Space for Screenshot of
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Communications Kit

Print Item: Social Media Image

• This image can be used on your social media 
accounts to help share the message to a wider 
audience who follow your e-rostering social 
accounts. 

• Don’t forget to use the hashtag #SelenityExpenses

• Location/s: For use on organisations internal 
twitter/social channels.

Can this be personalised? No

Supplied Format JPEG

Space for Screenshot of
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Communications Kit

Print Item: Screensaver Slide

• This Screensaver slide can be used on screens 
throughout your organisation, whether as a lock 
screen on desktops or as part of a slideshow in a 
common area. 

Can this be personalised? Yes

What can be personalised? • Organisation Logo

Who personalises it Self

Supplied Format Digital image, JPEG (1920x1080) 

Space for Screenshot of
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Communications Kit

Print Item: How-to-Guide

• This  1-page PDF gives your users a quick over 
on how to download and access 
SelenityExpenses

Can this be personalised? No

Supplied Format PDF



If you have any questions or feedback these 
assets, we are happy to help. Please contact: 
comms-vault@allocatesoftware.com


